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1. O6mue nos10:keHUs

1.1. bubnuoreka - crpykrypHoe nojapazaenenne MbOY «COIILI Ne12y, yyactByromiee
B y4eOHO-BOCMHUTATEJILHOM Ipollecce B 1eisX oOecrnedyeHuss npaBa Y4YaCTHHUKOB
oOpazoBaTeJIbHOTO  Tpolecca  Ha  OecrlaTHOE — IOJIb30OBaHME — OMOIMOTEYHO-
MH(POPMALIMOHHBIMU PECYPCAMM.

1.2. JlesTenbHOCTH OMOMMOTEKM OTpa)kaeTcs B ycCTaBe IIKOJBL. OO0ecre4yeHHOCTh
OnOIMOTEKM Y4EOHBIMU, METOAMYECKMMHU U CIIPABOYHBIMU JOKYMEHTAMH YUUTHIBACTCS TIPH
JIMIIEH3UPOBAHUY 00111€00pa30BaTENLHOTO YUPEHKACHMS.

1.3. Ilenn OuOnMOTEKM COOTHOCATCS € LEASAMM LUKOJbL: (hopMuUpoBaHMe OOILEH
KYJIETYpbl JIMYHOCTH OOYy4arolerocs Ha OCHOBE YCBOEHHUs 0OO0S3aTEIIbHOIO MHUHHUMYyMa
colepkanusi 001eo0pa3oBaTeNbHBIX MPOrpPaMM, MX aganTalus K KU3HU B OOIIECTBE,
CO3JaHME OCHOBBI  JUII  OCO3HAHHOTO BBIOOpPA W TIOCJEIYIOIIETO  OCBOCHMS
npoecCUOHANBHBIX  00pa3oBaTeIbHBIX TMPOrpaMM, BOCIHMTAHWE T'PaXkIaHCTBEHHOCTH,
TPy IOJr00MS, yBaKE€HHs K ITPaBaM M cB000/1aM ueloBeka, JIIOOBU K OKPYIKAOIIEH MTPUpPOIE,
Ponune, cembe, hopmupoBaHue 310poBOro 0dOpasa »U3HU.

1.4. bubnuoTeka 1WIKOJIbI  PYKOBOJACTBYETCS B CBOEH NEATEIBHOCTH (enepaibHbIMU
3aKOHAMHM, yKasamMu M pacnopsokeHusMu  [Ipesuzpenta Poccuiickort  ®Denepaimu,
MOCTaHOBIICHUSIMK ¥ pacnopsbkenussmu  IlpaButensctBa Poccuiickoit ®Denepaiu  u
MCIIOJHUTENBHBIX  OpraHoB CyObekToB P®, pelieHusMM COOTBETCTBYIOLIEr0 OpraHa
ylpaBjieHUs: 00pa30BaHUEM, YCTABOM WIKOJbI M TIPABUJIAMHU IOJIL30BAHUS OMOIUOTEKOM,

yTBCp)KlIéHHBIMI/I JAUPEKTOPOM IIKOJIBI.




1.5. leaTenbHOCTh OMOMOTEKH IITIKOJIBI OCHOBBIBAETCS HA MPHUHIIAIIAX JTEMOKPATHH,
rymMaHu3ma,  OOIIEIOCTYMHOCTH,  MPUOPHUTETa  OOIIEUETOBEYECKUX  IIEHHOCTEH,
IPaKIaHCTBEHHOCTH, CBOOOHOTO PA3BUTHS TUYHOCTH.

1.6. ITopsimok Moab30BaHUSI UICTOYHUKAMU UHGOPMAIIUU, IEPEUYEHb OCHOBHBIX YCIYT U
YCIIOBUSI WX TMPEIOCTABICHUS OMNPEIENSIOTCS TMOJOKEHHEM O OMOMMOTEKE IIKOJBI U
MpaBUJIaMH MOJIb30BaHUS OMOINOTEKON, YTBEPKIAEHHBIMU TUPEKTOPOM IIIKOJIBI.

1.7. O6meoOpa3oBaTeibHOE yUpEkKIEHUE HECET OTBETCTBEHHOCTH 3a JIOCTYIHOCTh U
KauecTBO OMOIMOTEUHO-MH(POPMALIMOHHOTO 00CITy>)KUBaHUSI OMOJINOTEKH.

1.8. Opranuzanusi O0OCITY>KMBAaHUS Y4YaCTHHUKOB 0OOpa3oBaTEILHOTO Tpoliecca
NPOU3BOJAUTCSA B  COOTBETCTBHM C  MpaBWIaMH  TEXHUKH  OE30MaCHOCTH U

IMPOTHUBOIIOKAPHBIMHU, CAHUTAPHO-TUTUCHUYCCKUMH Tpe60BaHI/I$[MI/I.

2. OcHOBHBIE 321241
OCHOBHBIMHM 3a1a9aMH OMOTMOTEKH IIKOJBI  SBJISFOTCS:

2.1. OOecneyeHre Yy4YaCTHMKaM OOpa30BaTENIBHOTO TMporecca - OOyYaroIIuMcs,
NeAaroruueckuM paOOTHUKAM, POJIUTENSIM OOydaromuxcs (Janee MoJib30BaTeliiM) -
goctyna K WHQOpMallMM, 3HAHUSAM, HAESIM, KYyJIbTYPHBIM LEHHOCTSIM IOCPEICTBOM
UCIIOJIb30BaHUsT OMOIMOTEUHO-UH(OPMAITMOHHBIX PECYPCOB HA PA3IUYHBIX HOCHUTEISX:
OyMakHOM (KHWKHBIN (HOHI, (HOHI TEPUOANICCKUX U3/IaHHH ), IUPPOBOM,

2.2. BocnutaHwe KyJIbTypHOTO M TPaKJAHCKOIO CaMOCO3HAHUS, TOMOIIb B
COILMANIM3AINK 00yUYaIoIIerocs, pa3BUTUU €r0 TBOPUYECKOTO MOTEHIMAA,

2.3. ®opmMupoBaHre HABBIKOB HE3aBUCHMOTO OMOJIMOTEYHOTO ITOJIB30BaATENS, 00yUCHHE
MTOMCKY, OTOOPY M KPUTHUYECKOM OIICHKE WH(pOpMAITUH,

2.4. CoBepIICHCTBOBAHHE TMPEIOCTABIIEMBIX OHUONMOTEKONH YCIYyr Ha OCHOBE
BHEJIPEHUSI HOBBIX WH(GOPMAIIMOHHBIX TEXHOJIOTHMH M KOMIBIOTEPU3AINH OUOIMOTEUHO-

WH(OPMAITMOHHBIX MPOIECCOB, PopMUpOBaHUE KOMDOPTHON OMOIMOTEYHON CPEIbI.

3. OcHOBHBIEC PYyHKIUH
Jliist peanm3anuy OCHOBHBIX 3a7a4 OMOIMOTEKA:

3.1. ®opmupyet hoH1 OMOINOTEUHO-UHPOPMAITMOHHBIX PECYPCOB IIKOJIbI:



- KOMIUIEKTYET YHUBEpCAJIbHBIM (DOHI y4eOHBIMH, XYI0KECTBCHHBIMH, HAYYHBIMH,
CIIPaBOYHBIMH, TIEAATOTHMYCCKUMU U HAYIHO-TIOMYJIIPHBIMU TOKYMEHTaMHU Ha OyMaXHBIX U
AIEKTPOHHBIX HOCUTEINISIX HH(OpPMAITUH;

- OCYIIECTBIISICT pa3MeIleHIE, OPTaHU3AIUIO U COXPAHHOCTH JOKYMEHTOB,

3.2. Co3gaet nH(POPMAIIMOHHYIO POYKIIHIO:

- OCYIIECTBISET AaHATTUTHUKO-CHHTETHYECKYIO MepepaboTKy HHPOpMAIINH;

- opraHuzyeT M BeAET CIpPaBOYHO-OMONMOrpaduueckuil ammapar: KaTajoru
(andaBUTHBINA, CUCTEMATUYECKUI), KapTOTEKH (CUCTEMAaTHYECKYI0 KapTOTEKy CTaTeH,
TEMATUYCCKHE KAPTOTECKH ), SJICKTPOHHBINA KaTaJIoT;

- pa3pabarbiBaeT peKoMeHAaTeIbHbIe Oudrorpaduueckue mocoous (CIUcKu, 0030pHI,
yKa3aTeln);

- obecrieunBaeT HH(GOPMUPOBAHKE TOJIb30BaTeNeH 00 MHYOPMAIIMOHHON TIPOTYKIINH;

3.3.  Ocymecteiser  auddepeHupoBanHoe  OMOIMOTEUHO-UHPOPMAITMOHHOE
o0CIy>KUBaHHE 00yUYaIOIINXCS:

- MpPeNoCTaBIIsieT WHPOPMAIMOHHBIE PECYpChl Ha Pa3lIMYHBIX HOCHTEISX Ha OCHOBE
U3YYEeHHs UX UHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTENH;

- CO3/Ia€T YCIOBUS JIJISl peaTn3allii CaMOCTOSATEILHOCTH B 00yU€HUH, TO3HABATEIHLHOM,
TBOPUYECKOMU JEATEIHHOCTH, CTIOCOOCTBYET Pa3BUTHIO HABBIKOB CAMOOOYUYECHUS;

- opraHusyeT OOydYeHHE HaBBIKaM HE3aBHCUMOTO OHWOJHOTEYHOrO IIOJIH30BATEIS H
noTpedurenss WHGOPMAIIUKM, COJCHCTBYET HWHTETpallid KOMIUIEKCA 3HAHHWH, YMEHUH U
HABBIKOB pabOThI ¢ KHUTOM U HH(MOpMaILIUEH;

- OKa3bIBaeT MHGOPMAIMOHHYIO TOAJEPKKY B PEIICHUM 3a/lad, BO3HHUKAIOIIUX B
mporiecce ux yueOHoH, caMoo0Opa30BaTEIbHON U JOCYTOBOM JAEATeIbHOCTH;

- OpPraHM3yeT MAacCOBBIE MEpONPUATHS, OPUECHTHUPOBAHHBICE HA pa3BUTHE OOIIEH U
YUTATENbCKOU KYIbTYPhI INYHOCTH, COJAEHCTBYET PA3BUTHIO KPUTUIECKOTO MBIILICHNUS,

- COJICHCTBYET WICHAM IMEJaroru4ecKoro KOJUIEKTHBAa M aJMUHUCTPAILMU IIKOJBI B
opranuzanuu o0pa3zoBaTeNIbLHOTO MpoIiecca,

- PYKOBOJUT BOCIIUTATENILHOM pabOTOIl ¢ KHUIOM B rpymnnax NpoAJICeHHOTO JHS.

3.4. OcymectBiger  auddepeHupoBaHHOe  OMOIMOTEYHO-HHPOPMAITMOHHOS

00CTy)KMBaHHE TEJJaroriIecKuX paOOTHUKOB:



- BBISIBJISIET MH()OPMAIIMOHHBIE IOTPEOHOCTU U yJIOBIETBOPSET 3aMIPOCHI, CBSI3aHHBIE C
0o0y4eHHEM, BOCIIUTAHUEM U 310POBBEM JIETEH;

- BBIABIISIET MH(POPMALMOHHBIE MOTPEOHOCTH M YJOBJIETBOPSAET 3alpOChl B 00JACTH
NeJaroru4ecKuX MHHOBALMM U HOBBIX TEXHOJIOTHIA;

- coneicTByeT NpoecCHOHANbHOM KOMIIETEHTHOCTH, MOBBIIIEHUIO KBaJIH(PUKALINH,
MPOBEJICHUIO aTTECTALINH;

- co3zlaeT 0aHK Menarornyeckor nHpopmali Kak OCHOBBI €JMHON MH(POPMALIMOHHOMN
CIIy’)KObl IIKOJIbI, OCYUIECTBJISIET HAKOIUIEHHE, CHCTeMaTH3alui0 HHPOpMaLUU 110
npeaMeTaM, pasjiesaM U TeMam;

- OCYIIECTBJISIET TeKyilee uHopMupoBaHue (AHU HHGOpPMAIUU, OO030pbI HOBBIX
NOCTYIUICHUH U MyOnIuKauil),

- CIOCOOCTBYET MPOBEJICHUIO 3aHATHH 10 (QOpMUPOBAHMIO HHGPOPMAIIMOHHON
KyJbTYpBI, SIBIsieTCS 0a30d [JIs TMPOBEACHHS MPAKTUYECKUX 3aHATHH 1o pabdoTte ¢
MH(GOPMAILIMOHHBIMU PECYPCAMM;

3.5.  OcymectBiusger  auddeperupoBannoe  OUOIMOTEYHO-UHPOPMAITMOHHOE
oOcy>KUBaHHUE POAUTENEH, 00yJIatOTUXCS:

- YIOBJIETBOPSET 3aMPOCHI MOJIb30BaTeNell 1 HHOOPMUPYET O HOBBIX MOCTYIUICHUAX B
OMOIMOTEKY;

- KOHCYJBTHUPYET IO BONPOCAM OpTraHHU3allid CEMEWHOr0 YTEHHUS, 3HAKOMHUT C
uH(OpMaIHMeH 0 BOCITUTAHUIO JICTEH;

- KOHCYJIBTHPYET T10 BOIIPOCaM YUEOHBIX U3JaHUMN I 00y4YaroIuXCsl.

4. Opranuzanus JesiTeJIbHOCTH OMOJIHOTEKH
4.1. Crtpykrypa OHOIMOTEKH: aOOHEMEHT, YHTAJIBHBIA 3all, OTACH Y4YeOHHKOB,
CHEIUATM3UPOBAHHBINA OTAEN pabOThl ¢ MYJIbTUMEAUMHBIMUA TOKYMEHTAMU, MHOKUTEIbHAS
TEXHHKA.
4.2. bubmmuotedHO-uHGOPMAIIMOHHOE OOCITYXUBAaHUE OCYIIECTBISICTCSI Ha OCHOBE
O6ubIMOTEeYHO-MH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBUH C yUYEOHBIM U BOCTIUTATEIIHHBIM

IJIaHAMH IIKOJIbI, TpOrpaMMaMH, MPOEKTaMU U MJIaHOM pabOoThl OMOIHOTEKH.



4.3. bubnuoTteka BIpaBe MPEIOCTaBIATh IJIATHBIE OMOIMOTEYHO-UH(OPMALIMOHHbBIE
YCIIYTH.

4.4. CnoHcopcKasi MOMOIIb, TOJy4eHHas: OMOJIMOTEKOM B BUJIE IIEIEBBIX CPEACTB Ha
KOMILUIEKTOBaHHE (HOHJAa M 3aKyNKy OOOpyAOBaHHUsA, HE BJICUET 3a COOOM CHUKEHUS
HOPMATUBOB M (WJIM) aOCONIOTHBIX PAa3MEpPOB (PUHAHCUPOBAHMS M3 OIOJKETa IIKOJIBI.
JleHe:kHbIE CPENICTBA 33 CAAHHYIO OMONMOTEKON MaKylaTypy pacXoAyIOTCs Ha YIIydIlIeHHE
MaTepHaIbHO-TEXHUYECKOM 0a3bl OMOMMOTEKH, MOAMMUCKY MPO(ECCHOHANBHBIX W3JaHHM,
KOMILJIEKTOBaHUE (DOH/A JOKYMEHTOB.

4.5. B nensax obecrnieueHus MOJAEpHHU3ALUU OMOIHOTEKH B YCIOBUAX MH(DOPMATU3ALIUU
oOpa3oBaHus U B MpeJenax CpelCTB, BbIICISEMbIX YUPEAUTEISIMHU, IIKOJAa 00eCleUBaEeT
OMOINOTEKY:

- TapaHTUpPOBaHHbIM  (UHAHCUPOBAHMEM  KOMIUIEKTOBaHUS  OMOIMOTEYHO-
MH(GOPMAIIMOHHBIX PECYPCOB;

- HEOOXOJAMMBIMHU  CIY’KEOHBIMH UM  MPOU3BOJCTBEHHBIMH TOMEIICHUSIMH B
COOTBETCTBHM CO CTPYKTYpod OHONMOTEKH M HOPMATUBAMM IO TEXHHUKE O€30MaCHOCTHU
AKCILTyaTallui KOMITbIOTEPA (OTCYTCTBHE BBICOKOM BIAKHOCTH, 3aIIbUIEHHOCTH MIOMEIICHUS,
KOPPO3MOHHO-aKTUBHBIX MPUMECEH WM 3JEKTPONPOBOMASINEH MbUIN) U B COOTBETCTBUU C
nosiosxkennsimu CanlluH;

- COBPEMEHHOM  3JICKTPOHHO-BBIYMCIUTEIBHON, KONMHUPOBAIBHO-MHOKHUTEIbHOU
TEXHUKON ¥ HEOOXOAMMBIMH MPOTPAMMHBIMHU MPOTYKTAMU;

- PEMOHTOM U CEPBHUCHBIM OOCTY)KHBAaHUEM TEXHUKHU U 000pYI0BaHUS OMOINOTEKH;

- OMONIMOTEYHON TEXHUKON M KaHUEISIPCKUMHU MPUHAIIICKHOCTSIMHU.

4.6. Illkoma co3maer yciaoBHs MJiI COXPAaHHOCTH ammaparypbl, OOOpyIOBaHUS U
UMyIecTBa OUOINOTEKH.

4.7. OTBETCTBEHHOCTh 32 CUCTEMAaTHUYHOCTh M Ka4€CTBO KOMIUIEKTOBAHMS OCHOBHOI'O
donma OMOIMOTEKH, KOMIUIEKTOBAaHUE Y4eOHOTO (JOHIa B COOTBETCTBUH C (heepaTTbHBIMU
NEpEeYHsIMU YUYEeOHMKOB W Yy4eOHO-METOJMYECKUX H3IaHHM, CO3JaHuN HEO0OXOIUMBIX

YCIIOBUMN IS IESITEIEHOCTH OMOIMOTEKH HECET TUPEKTOP MIKOJIBI.



4.8. Pexxum paboThl OUOIMOTEKH OMPEACISIETCS 3aBEAYIOIIUM OHOIMOTEKON B
COOTBETCTBUH C MPABUJIAMU BHYTPEHHETO paclopsiaka MKoJbl. Pexxum paboTel OMOIMOTEKN
npeaycMaTpUBaeT BbIJICIICHUE:

- JIBYX 4acoB pab04yero BpeMEHHU €XKEIHEBHO Ha BHIIIOJTHEHUE BHYTPU-OUOINOTECUHOM
paboThI;

- OJTHOTO pasa B MECSII - CAHUTAPHOTO JIHS, B KOTOPBIM 00CIy)KMBaHKE TI0JIb30BaTENCH
HE MMPOU3BOJIUTCS;

- HE MEHee OJIHOTO pa3a B MECHIl - METOAUYECKOTO JIHS.

49. B uensx oOecrnedyeHUs PalMOHAIBHOTO WCIOJB30BaHUS HHGOPMAIMOHHBIX
pecypcoB B paboTe ¢ IeTbMH OHOJIMOTEKa IIKOJBI B3aUMOJICUCTBYET ¢ OMOIMOTEKaMU

MunucrepcerBa KyibTypsl Poccuiickon ®@enepanuu.

5. Ynpasienune

5.1.  VnpaBnenue  OHOIUOTEKOW  OCYIIECTBISIETCS B COOTBETCTBUU  C
3aKOHOAATEeNIbCTBOM PD, cyOBhekTOB PO 1 ycTaBOM  IIKOJIBI

5.2. OOmiee pPyKOBOACTBO JEATEIbHOCThIO OUOJHUOTEKH OCYIIECTBISECT JTUPEKTOP
IIKOJIbI WJIM OJWH U3 €r0 3aMECTUTEJICH TT0 TOPYUCHUIO TUPEKTOPA.

5.3. PykoBojicTBO OMOIHOTEKON OCYIIIECTBIISIET 3aBEAYIOIIUN ONOIMOTEKON, KOTOPBIM
HECET OTBETCTBEHHOCTh B TIpeAeiiaX CBOEH KOMIIETEHIIMM TIpeJ] OOIIECTBOM U
PYKOBOJHUTEIEM IITKOJIBI, 00YYAIOIUMHUCS, UX POJAUTEISIMU 32 OPTAaHU3AIMIO U PE3yJbTaThl
NEATeTbHOCTH OMOJMOTEKHM B COOTBETCTBHM ¢ (YHKIMOHAIBHBIMU OO0S3aHHOCTSIMH,
IPEAYCMOTPEHHBIMU KBAJIM(PUKAITMOHHBIMU TPEOOBAHUSMH, TPYIAOBBIM JOTOBOPOM U
YCTaBOM IIKOJIBI.

5.4. 3aBenyromuii OMOIMOTEKONW HA3HAYACTCS TUPEKTOPOM IIKOJBI, SBISICTCS YICHOM
MEearoru4eCcKoro KOaJIeKTUBA U BXOJIUT B COCTaB MEIarorndeCKoro COBETa IIKOJIbI.

5.5. MeTtoan4eckoe COMPOBOXKIACHUE MACATCIHPHOCTH OMOIMOTEKH oOOecreynBaeT
CIIEIIUAIIACT 110 YYCOHBIM (POHJAM M IIKOJBHBIM OMOJMOTEKaM KOMHTETa OOpa30BaHHEM,
VUPEKJICHHUSI CHUCTEMBI IEPEIOATOTOBKH M TOBBIMICHHUS KBaNMH(UKAIUHA, PETHOHAIBHOTO

WH(OPMAITMOHHOTO IIEHTpA.



5.6. 3aBenyronuit  OMOIMOTEKOMN ITKOJIBI pa3pabaThiBa€T U TMPEJCTABISECT
PYKOBOAMTEIIO IIKOJIBI HA YTBEPIKICHUE CIECAYIONIUE TOKYMEHTHI:

- TMpaBWJIa MOJL30BaHUs OMOINOTEKOH,

- CTPYKTYpY U IITaTHOE pacrucaHue OMOINOTEKH,

- IOJIOKEHUE O MJIATHBIX yciayrax OuOJInOTeKH,

- TUTAHOBO-OTYETHYIO IOKYMEHTAIIHIO,

- TCXHOJIOTHYCCKYIO JOKYMCHTAIIUIO,

6. IlpaBa u 00s13aHHOCTH OMOJINOTEKHU

6.1. PaGoTHuKM OMOMMOTEKH IIKOJBI UMEIOT MPaBO:

- BBIJIaBaTh HEOOXOJMMYIO YHMTATEIIO JTUTEPATYPy TOJBKO TOCIE CAA4Yd KHHUT, CPOK
NOJIb30BAHMS KOTOPBIMH HCTEK;

- COKpAIllaTh B OT/ACIIBHBIX CIydasX YCTAaHOBJIICHHBIC CPOKH TOJb30BAHMS YUTATCIIIMU
MaTEPHAJIOB TTOBBIIICHHOTO CIIPOCa;

- IPOBOJIUTH B YCTAHOBJICHHOM IOPSIIKE (paKyJIbTAaTHBHBIC 3aHATHS, YPOKH U KPYKKH
OubMoTeyHo-6ubIMorpaduIecKuX 3HAHUN U HHHOPMAIIUOHHON KYJIbTYPHI;

- CaMOCTOSITeNIbHO BBIOMpaTh (GOPMBI, CpEICTBA W METOJbl OUOIMOTEYHO-
MH(GOPMAIIMOHHOTO OOCITYXUBaHUS 00pa30BaTEILHOTO M BOCIUTATEIHLHOTO IMPOIIECCOB B
COOTBETCTBHM C IIEMSIMH M 3aJa4aMM, YKa3aHHBIMH B YyCTaBe INKOJBI M TOJOKEHHH O
OMOIHOTEKE;

- OIPEeNIEeTSATh UCTOUYHUKHN KOMIUIEKTOBaHUSI HH(OPMAIIMOHHBIX PECYPCOB;

- U3BIMATh U PEaJIN30BbIBATH JOKYMEHTHI U3 ()OHIOB B COOTBETCTBHH C MHCTPYKIIHEH
o yuéty ombimoreunoro Gpona;

- ONpeAeNnsiTh B COOTBETCTBUHM C MpaBUJIAMHU TOJIb30BaHUS OMOIMOTEKON MIKOJBI,
YTBEPKIEHHBIMU TUPEKTOPOM IIIKOJIBI, U TIO0 COTJIACOBAHMIO C POJUTEIHCKHUM KOMUTETOM
BUJIBI M pa3MePbl KOMIICHCAIUH yIepOa, HAHECEHHBIM TTOJIb30BATEIIMU OMOINOTEKH;

- y4acTBOBaTh B COOTBETCTBHUU C 3aKOHOJATEIHCTBOM P® B paboTe OHMOTMOTEUHBIX
accouualni U COI030B.

6.2. PaOoTHUKM OMOJIMOTEKH IIKOJBI OOS3aHbI;



- 00ecreyuTh MO0JIb30BATENSAM BO3MOXKHOCTh Pab0ThI ¢ HHPOPMAIMOHHBIMU pECYpCaMHU
OMOINOTEKH,

- ”H(OPMUPOBATH MOJIB30BATEIEH O BUIaX MPEAOCTABISIEMbIX OMOIMOTEKON YCIIyT;

- 00ecreunTh HayYHYI0 OpraHu3aluio (POHI0B U KaTalOrOB;

- popMupoBaTh (POH/BI B COOTBETCTBUU C YTBEPKAEHHBIMU (peepabHBIMU NEPEU HAMU
y4eOHBIX W3IaHMM, 00pa3oBaTENbHBIMU MPOrpaMMaMH, MHTEpEeCaMH, MOTPEOHOCTIMU H
3alpOCaMHU BCEX KaTETOPUH IMOJIb30BATEIIEH;

- COBEpIIEHCTBOBaTh HH(POPMAIIMOHHO-OMOMMOrpaduueckoe u  OUOIUOTEYHOE
o0OCy>KUBaHHE MOJIb30BATENEH;

- o0ecreynBaTh COXPAHHOCTb MCIOJB30BaHHUS HOcUTeNed uHopmanuu, HuxX
CUCTEeMaTH3alllI0, pa3MEIICHHE U XPAHEHHUE;

- obecnieunBaTh PeKUM pabOThI B COOTBETCTBHM C MOTPEOHOCTSMHU IMOJIb30BATENCH U
paboTOM MIKOJIBI,

- BECTU YCTHYIO M HArJsiIHYyI0 MaccOBO-MH(GOPMAIIMOHHYIO paboTy; OpraHu30BbIBAThH

BBICTaBKHU JIMTCPATYPHI.

7. IlpaBa u 00513aHHOCTH T0JIb30BaTeJell OUOJIHOTEKH

7.1. TTonp3oBateny OMOJIMOTEKH IIKOJBI HMEIOT TPaBo:

- ToJiydaTh TOJHYKO HWHPOpPMAIMIO O cocraBe OuOimoreyHoro  ¢oHza,
MH(OPMAIIMOHHBIX PeCypcax U MPea0CTaABIAEMbIX OMOINOTEKOM yCayrax;

- MOJIL30BAThCS CIPABOYHO-OMOMHOrpadMuecKUM arnmnapaToM OMOINOTEKH;

- TOJlyYaTh KOHCYJIHTAIIMOHHYIO TIIOMOIF B TIOMCKE H BHIOOpPE HCTOYHUKOB
uHbopMaImy;

- TIOJIy4aTh BO BPEMEHHOE MOJIh30BaHNE HA A00OHEMEHTE M B YUTAIIBHOM 3aJi€ TIeYaTHbIE
W3JIaHuUS;

- POJITIEBATh CPOK TOJIB30BAHMS TOKYMEHTAMH,

- MOJTy4YaTh TEMATHYECKHE, YTOUHSIOMNE U OUOIrorpaguiyeckue CrpaBKd Ha OCHOBE
dbonga OMOIMOTEKH,

- [ody4aTh KOHCYJBTAallHOHHYIO TIOMOIIb B pabore ¢ wuHpOpManuend Ha

HCTPAAUIIMOHHBIX HOCHUTCIIAX,



- Y9aCTBOBATh B MEPOIPHUATHUAX, IPOBOUMBIX OMOTNOTEKOM;

- TOJIb30BAThCS TJIATHBIMU YCIyTaMH, NMPEIOCTaBISIEMBIMU OMOIMOTEKOW, COTJIAaCHO
yCTaBYy HIKOJIBI U TIOJIO’KEHUIO O TUIATHBIX YCIyTax;

- oOpamarbcs A pa3peneHus: KOHQIUKTHON CUTYaIlH K TUPEKTOPY LIKOJIBI.

7.2. llonp3oBarenu OMOIMOTEKN OOSA3aHBI:

- co0II01aTh MpaBUIIa MOJIL30BaHUs OUOINOTEKOM;

- OEpEIKHO OTHOCHUTHCS K MPOM3BEICHUSIM ITeUaTH (HE BBIPHIBATH, HE 3aTM0ATh CTPAHUIIL,
HE JIeTIaTh B KHUTaxX MOAYEPKUBAHUH, ITOMETOK), 000py0BaHUIO, MHBEHTAPIO;

- TOAJECPKUBATh TIOPSAJIOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, pACIIONIOKEHHUST KAPTOUYCK B KaTAIOrax U KapTOTeKax;

- TIOJIB30BAThCS IICHHBIMH M CIPABOYHBIMH JOKYMEHTAMH TOJBKO B TIOMEIICHUU
OMOIMOTEKY;

- y0OemuThCsd TpH TIOJYYCHHHM JOKYMEHTOB B OTCYTCTBUHM Je(DeKTOB, a TIpH
oOHapy>keHUU Mpo HHHOPMHUPOBATH 00 ITOM paboTHHKA OMOIMOTEKU. OTBETCTBEHHOCTD 32
oOHapyXKeHHbIE 1e(DEeKTHI B CIaBa€MbIX JOKYMEHTaX HECET MOCIIETHUI MOJIb30BaTENb;

- pacluChIBaTbCA B UYUTATEIBCKOM (DOpPMYIISipe 3a KaKIbIi MOJYYEHHBIA JTOKYMEHT
(uckirodeHue - yuanuecs 1-4 kiaaccoB);

- BO3BpAIllaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBIICHHBIE CPOKH;

- 3aMEHATh JOKYMEHTHl OWONMOTEKHM B CiIy4ae WX YTpaTbl WU TOPYH UM
PaBHOIICHHBIMHM JIMOO KOMIIEHCHUPOBaTh yHiepO B pa3Mepe, YCTaHOBJICHHOM IPaBHJIAMH
II0JIb30BaHUs OMOINOTEKOM;

- IOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOH IT0 HCTCUCHUH CPOKA 00 yICHUS WA paOOTHI
B IITKOJIE.

7.3. Ilopsimok nmoap30BaHus OMOIUOTEKOM:

- 3aMMKUCh 00YYAIOIIUXCS IIKOJIBI B OMOIMOTEKY MPOU3BOIUTCS IO CITUCOYHOMY COCTaBY
KJlacca B WHIWBUIAYaTbHOM TMOPSKE, MEJArOTHYECKUX M HWHBIX PAOOTHHKOB IIKOJBI,
poauTenei 00yJaronuXxcs - Mo NachopTy;

- IepeperucTpanus noyib3oBaresacii OnOIMOTEKN MPONU3BOAUTCS €KETOIHO;

- JIOKyMEHTOM, TOJITBEPXIAIONIUM TIPaBO IMOJB30BAHUA OMOIMOTEKOH, SBISETCS

YUTATEIBCKUHN (HOpMYIISIp;



- yuTaTeNbCKUU (hopmynsap (UKCHUPYeT ATy BBIJAYM TOJIH30BATENIO JOKYMEHTA W3
(doHma OMONMOTEKH U UX BO3BpAICHUS B OMOINOTEKY;

7.4. Ilopsiaok MOIb30BaHUS A0OHEMEHTOM

- TIOJTL30BATENIM UMEIOT MPABO MOJTYYUTh Ha JOM W3 MHOTOTOMHBIX U3JIaHUN HE Ooiiee
JIBYX JTOKYMEHTOB OJHOBPEMEHHO;

- MaKCUMaJIbHBIC CPOKH TIOJIb30BaHUS JOKYMCHTAMM:

- y4eOHUKH, Y4eOHBIC TOCOOUS - YUeOHBIN roj;

- Hay4YHO-TIOMYJISIPHAs, IIO3HABATEIIbHAS, XYI0KECTBEHHAS JTUTEpATypa - 1 MecsIr;

- IEPUOTUYCCKUC U3IaHMsI, U3JJaHUS TTOBBIIICHHOTO cIipoca - 15 nHel.

- TOJIb30BATEIM MOTYT MPOJJIUTH CPOK TOJb30BaHMS JOKYMEHTAaMH, €CIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIH30BATEICH.

7.5. IlopsiIOK MOJIb30BaHKS YATAIBHBIM 3aJI0M:

- TOKYMEHTBI, IPeAHa3HAYCHHBIC )11 Pa0OTHI B YHTAJILHOM 3aJji¢, Ha JJOM HE BBIJIAIOTCS,

- DHIUKIIOTICIMH, CIIPABOYHHMKH, PEJIKHE, IICHHbIC M HMMCIOIIMECS B CIMHCTBECHHOM
IK3EMILTSIPE IOKYMEHTBI BBIJAIOTCS TOJIBKO JIJIsE paOOThI B UNTATBLHOM 3aJie.

7.6. Iopsimok paboThl ¢ KOMITBIOTEPOM, PACTIONOKEHHBIM B OMOJIMOTEKE:

- paboTa C KOMITBIOTEPOM YYaCTHUKOB 00pa30BaTeNbHOTO Mpoliecca MPOU3BOIUTCS 11O
rpaduKy, B TPUCYTCTBUU paOOTHHKA OMOJMOTEKH, - pas3pemaeTcs padoTra 3a OJHUM
NEPCOHATIBLHBIM KOMIIBIOTEPOM HE 00Jiee IBYX YEIOBEK OJTHOBPEMEHHO;

- IOJIb30BATEIb UMEET MPABO pabOTATh C AIEKTPOHHBIM HOCUTENIEM HHGOPMAIIMH TIOCTIe
IPEeABAPUTEILHOTO TECTUPOBAHUS €r0 paOOTHUKOM OUOJTHOTEKH;

- paboTa ¢ KOMIIBIOTEPOM TPOU3BOJUTCS COTJIACHO YTBEPXKAEHHBIM CaHUTAPHO-

THUTHCHUYCCKHUM TpC60BaHI/I$IM.

CpOK I[GﬁCTBHﬂ IMOJIOKCHHA HC OI'PAHUYCH. HpI/I HU3MCHCHHNH 3aKOHOAATCJIbCTBA, B AKT

BHOCATCA UBMCHCHHA B YCTAHOBJICHHOM ITOPSAIKE.



